«YTBEPKIAIO»

- EnuHbIA
.| PACHETHO-KACCOBbIN
HeHTp r.ToMcka

KOZEKC 3TUKH U CJIYKEBHOT'O IOBEAEHNUS PABOTHIKOB
YHUTAPHOI'O MYHHUIIUIIAJIbHOT'O HIPE/AIIPUSITHS
«EJUHBIN PACYETHO-KACCOBBII IIEHTP I'. TOMCKA»

Koneke stuku u crmyme6roro mosemenus paborauxoB YMIT «EguHbiii
PAaCHeTHO-KACCOBBIM LEHTp ropoma Tomcka» (namee — Konekc) paszpaboran B
COOTBETCTBUH C  IIOJIOXKEHHIMH Koucturyiun  Poccuiickoii Denepaiuuy,
Tpynosoro komexca Poccuiickoii Depepannu, PenepanbHOro 3akona No 273-M3
or 25.12.2008 r. «O mporuBoxeiicTBHH KOpPYNLHK», HHBIX HOPMATHBHBIX
paBOBBIX akTOB Poccuiickoit Menepanuy, a Takke OCHOBAH Ha O0IeIPH3HAHHBIX
HPaBCTBCHHBIX NPUHIHIIAX U HOPMAX POCCHICKOro 0BIIecTBa | rocyaapcTaa.

1. O6mue nmoaokeHUsE

1.1 Komexc  mpencraBmser  coboii CBOA  OOIMX  MPUHIIHIIOB
NPOMECCHOHANBHON CTYKeOHOH STHKH ¥  OCHOBHEIX NPaBHII  CITYKeGHOTO
TMOBENICHHA, KOTOPBIME JIOJDKHBEI PyKOBOACTBOBAThCS paGoTHHKE YMIT «EnunpIii
PacteTHO-KaCCOBBIM LeHTp ropona Tomckay» (manee — YMII «EPKI] r. Tomckay)
HE3aBHCHMO OT 3aMelIaeMOi UMH TOJIKHOCTH.

1.2. Kaxnenii pabGoTHUK momken IIPUHAMATE BCE HEOOXOAMMBIE MEpPHI IS
COOJIOIEHMST  TIOJIOKEHUI Konekca, a xaxnsrii rpaxgadnud  Poccuiickoit
Dejiepaliiy BIpaBe 0XKUAATH OT pabOTHHKA TIOBEIEHHA B OTHOINCHHAX C HUM B
COOTBETCTBUH C IMONOKeHUAMHA Koekca.

1.3. 3Hanue u cobmrofeHre PaGOTHUKAMHU [IOJIOKEHNI Konekca sBinsiercs
OIHAM U3 KPHUTEPUEB OLEHKH KayecTBA UX NPOMECCHOHAIBHON NesSTelbHOCTH I
TPYIOBOH AUCIUIIIIUHEL

2. OcHoBHBIE 00SI3aHHOCTH, NPHHIHIBI M IPABUJIA CJIYKeOHOI0 OBeAeHHS
pPaboTHHKOB

2.1. B cOOTBETCTBHH €O cTaThell 21 Tpymosoro xomekca Poccuiickoii
Denepanuu paboTHHK 06s3aH:

~ r.E[OGpOCOBE’:CTHO HCIIONHATE CBOH TPYOOBEIE O6${38.HHOCTH, BO3JIOYKEHHEBIC
Ha HEro TpyIoBbBIM AOI'0OBOPOM;

- COOJIIONATE PaBHUIIA BHYTPEHHETO TPYIOBOI'O PacIopsiIKa;



- COOITIOATh TPYIOBYO JUCIHILTHHY;
- BBILIOJHATD YCTAHOBJIEHHbIE HOPMBI TPYIa;

- COOMIOaTh TPeGOBAHUS MO OXpaHe Tpy/Zia U obecreyeHno Ge30macHoCTH
TpyZa;

- GepeXxHO OTHOCHTBCH K HUMYIIECTBY paboronarens (B TOM YHclIe K
MMYIIECTBY TPETBHUX JIMII, HaXOAALIEMYycs y paboTomaTels, eciu paboromarens
HECET OTBETCTBEHHOCTB 33 COXPAHHOCTH 3TOT0 MMYIIECTBA) U JIpPYruX paOOTHUKOB;

- HE3aMeJUIHTENBHO COOOLIMTh paboTONATEmO THGO HETIOCPENCTBEHHOMY
PYKOBOIIUTEIIO O BOSHMKHOBEHWM CUTYAIlWH, MPENCTaBISIOMEH YTPO3y XU3HH U
3MI0POBBIO  JIIOJEH, COXPAHHOCTH HMYILECTBa paboronarens (B ToM umcie
MMYILIECTBA TPEThUX ML, HAXOMAIIErocs ¥ paboTOmATENs, eciy paboronarens
HECET OTBETCTBEHHOCTR 32 COXPAHHOCTh 3TOT0 HMYIIECTBA).

2.2. OCHOBHBIE NPUHITHIIBI CITyKeGHOrO [IOBEIeHUA PAOOTHUKOB SABISIOTCS
OCHOBOW IIOBEJICHHS TIPakJaH B CBA3U C HaxOX/JCHHEM HMX B TPYIOBBIX
otHomeHusX ¢ YMII «EPKI] r. Tomckay.

PaboTuuky, cosnapas oTBeTCTBEHHOCTE nepen rpaxaaHaMmu, oOIecTBOM U
rOCyIapCTBOM, ITPH3BAHEL

- HCXOIUTh U3 TOT'0, YTO NPH3HAHHUE, COOMIOIeHIE U 3aIUTa IIpaB U CBOOOJ
UCJIOBeKa W TpaKOaHWHA OINPeNesloT OCHOBHOM CMBICH M COZEpIKaHue
AestensHocTH Y MIT «EPKI] r. Tomckay;

- cobmonate Koncruryrmio Poccuiickoii Denepannn, 3aKOHOIATENHCTBO
Poccuiickoit ®enepariu 1 ToMckoii obnacty, He IOIyCKaTh HapylIeHUe 3aKOHOB
M MHBIX HOPDMAaTHBHBIX IPABOBBIX AaKTOB HCXOAS W3 ITOJIUTUYECKOH,
9KOHOMMYECKOH LIeIec000pasHOCTH TGO 0 HHBIM MOTHBaM,

- obecreunBaTh 3 HeKTHBHYO pabory YMIT «EPKI] r. Tomckay;

- OCYIIECTBJIATE CBOIO INEATEIBHOCTh B IIpefieNiaX MpejMeTa M nesei
nesrenbHocTd YMII «EPKIT r. Tomckay u OCYIIECTBILATE BBINOJIHEHHE paboT,
OKa3saHHC yCIIyr IV IpakiaH MyHUIIMIIAIBEHOTO 06Pa30BaHHUS;

- HCKJIOYATh NEHCTBHSI, CBA3AHHBIE C BIMSHHEM KAKHX-THGO JIUYHBIX,
HUMYIIECTBEHHBIX  ((MHAHCOBBIX) W  WHBIX HHTEPECOB,  NPEISTCTBYIOIINX
J0OPOCOBECTHOMY HCIIONHEHHIO HMHU TOJKHOCTHEIX o0s3aHHOCTE}];

- coOmonaTh GeCpUCTPaCTHOCTS, UCKITHOYAIOIIYI0 BO3MOKHOCTE BIIMSHHUS
Ha HX [eATEJIbHOCTh PEUICHUH IMOJIUTHYECKIX NapTHH U OGIIECTBEHHBIX
00BeIUHEHHIA;

- COOJIOMAaTE HOPMBI TIPO(ECCHOHANBHON STHKH K npaBUjia JEIOBOTO
IIOBE/ICHHUS;

- IPOABJIATE KOPPEKTHOCTE U BHUMATEIBLHOCTE B O6paHIeHPII/I C IrpaXKmaHamMu
H DOJDKHOCTHBIMM JIMITaMH,

- HPOIBJATE TEPIUMOCT U YBaXKCHHE K OOBIYasM M TpaidIusM HapoJI0B
Poceun u npyrux rocymapers, YHIHUTBIBATE KYJIBTYPHBIE W HMHBIE OCOOEHHOCTH



PasIMYHBIX STHHYECKHX, COLMAIBHBIX TPYNI W KOH(ECCHH, CrocOOCTBOBATE
MEKHALMOHANLHOMY ¥ MEXKKOH(ECCHOHAILHOMY COITIACHIO;

- BOSACPXHUBATBCS OT IOBEACHHUS, KOTOPOE MOIJIO OBl BBI3BATH COMHEHHE B
I00POCOBECTHOM HCIIONHEHUH PAGOTHHKOM JIOKHOCTHEIX 00sA3aHHOCTEH, a TaKKe
u30eraTh KOHQIMKTHBIX CHTYaIMi, CIOCOOHBIX HAHECTH yuepb ero pemyranun
uii apropurery Y MII « EPKI] r. Tomckay;

- HE HCIIONB30BaTh IOIKHOCTHOE MIOJIOKEHHE JUIA OKA3aHHUS BIMSHUSI HA
ACATEIIBHOCTE roCy1apCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYIIpaBIeHU,
opraHmauHﬁ, AOJDKHOCTHBIX JIMIT H IpaxKJaaH TIpH pelICHUH BOIIPOCOB ITHYHOTO
XapakTepa,

- BO3ZICPXKMBATHCA OT ITyONMYHBIX BBICKA3BIBAHMIA, CY)KIEHHH M OLIEHOK B
OTHOIICHHH JesTenbHocTH YMIT « EPKI] . Tomckay, ero PYKOBOIHUTEIIS, ECIIH 3TO
HE BXOJIUT B IOJDKHOCTHBIC 0053aHHOCTH pabOTHHKA,

" YBAXHUTCIBEHO OTHOCHMTBCS K JEATENBHOCTH IpejCTaBMTENeil CPeICTB
MAaccoBOH MH(OPMAITHH 110 HHPOPMHUPOBAHHIO OBIIECTBA O pabore YMIT «EPKI]
r. ToMmcka», a TakKe oOKasbIBaTh copeicTBHE B NOTyYeHHH JOCTOBEPHO
MH(OPMALMY B YCTAHOBIEHHOM TIOPSIIKE;

- IIOCTOSHHO CTPEMUTHCS K 00ECITEUeHMI0 KaK MOXKHO Goliee st dexTrBHOrO
PaclOpAKEHUS peCypcaMyl, HAXOAIIUMHUCS B cepe ero OTBETCTBEHHOCTH;

- TIPOTUBO/IEHCTBOBATH MPOSBICHHUAM KOPDPYIILHH U NPEeAIPUHUMATE MEPEI
o ee  MNpoQuIAKTHKE B  NOpAAKE,  YCTAHOBJICHHOM OEHCTBYIOUIHM
3aKOHOIATENIbCTBOM;

- IPOABIATE IIPH MCITOJIHEHHHM OJKHOCTHBIX OOS3aHHOCTElH 4E€CTHOCTE,
OecnprCTPacTHOCTD U CIIpaBeIIHBOCTD, He JOIyCKaTh KOPPYMITHOHHO-OIIACHOI0
TNOBE/ICHUS (TOBELEHHS, KOTOPOE MOKET BOCIPUHHMATHCS OKPYKAIOIIUMH KaK
obellaHKe WITH IPETOKEHHE Ja9n B3ATKH, KAK COTIACHe NPUHATH B3STKY UIH Kak
npockba o nave B3STKH IU60 KaK BO3MOKHOCTE COBEPLIUTE HHOE KOPPYITLIHOHHOE
MIpaBOHAPYIIIEHHUE ).

2.3. B Hemsix NpoTHBOeHCTRHS KOppYIIHU pabOTHHKY PeKOMEHIyeTcs:

- YBEIOMIIATE paboToMaTesl, OpraHbl IIPOKYpPaTypPBl, IPaBOOXPAHUTETBHEIE
OpraHel 000 BCceX cllydyasx oOpamieHus K paboTHUKY Kakux-nmubo JHI[ B Lersx
CKITOHCHHMS K COBEPIIECHHMIO KOPPYIITMOHHBIX IPABOHAPYLIEHHIA;

- HC IIOIyYaTh B CBSA3H C MCIOJHEHHEM HJOJDKHOCTHBIX OGﬂS’aHHOCTeI\/’I
BO3HarpaXxXaeHus OT q)I'ISI/I'-IeCKHX H IOpHIHUYECKHUX JIHI] (IIOI{apKH, JACHEXHOE
BO3HarpaxieHue, CCYIbI, YCIYI'd MaTepHaJIbHOTO XapakrTepa, IiaTty 3a
Pa3BJIEYE€HHUS, OTABIX, 3a IIOJbL30BAHHE TPaHCIIOPTOM U HHBIE BOBHana}KI[CHHH);

- IPHHHMATh MEpBl 110 HEJONYIIEHHIO BO3HMKHOBEHHS KOH(MIHUKTA
MHTEPECOB U yPEryJIHPOBAaHUIO BO3HHUKIIHX CIYYaeB KOH(JIMKTAa MHTEPECOB, He
AOIYCKaTb  TNPH  HCIOMHEHHHM  JOJDKHOCTHEIX  OGS3aHHOCTel JTUYHYO
3aMHTEePECOBAHHOCTh, KOTOpasi TPUBOTUT HIIM MOKET IPUBECTH K KOH(IMKTY
MHTCPECOB, YBEOMIIATE CBOCIO HEMIOCPENCTBEHHOTO PYKOBOIUTENS O BO3HHKIIIEM



KOHQ)HHKTE: HHTEPECOB MJIH O BO3MOXXHOCTH €r0 BO3HHKHOBEHHUSA, KaK TONBKO eMy
craHeT 00 3TOM HM3BECTHO.

Konpuukr  wunrepeco -  curyauus, NpH  KOTOPOH  JM4Has
3aHHTEPECOBAHHOCTD (TIPSAMas WM KOCBEHHAS) PaGOTHHKA BIHACT WM MOJKET
[IOBIUSATE HAa HAJJIeXallee MCIONHEHHE UM  OJKHOCTHBIX (TpyOBBIX)
00s13aHHOCTEH U MPU KOTOPOH BO3HUKAET MITH MOIKET BO3HHUKHYTh IIPOTHBOPEYHE
MEXIy JMYHOH 3aMHTEPECOBAHHOCTBIO DAOOTHWMKA M TPABAMH M 3aKOHHBIME
MHTEpECaMH OPTraHU3allkH, CIIOCOOHOE MPUBECTH K NPUYUHEHMIO Bpeia paBaMm H
3aKOHHBIM MHTEpecaMm, AMyIIeCTBY U (W) JenoBOil permyrauuu IlIpeampusTus,
PabOTHHKOM KOTOPOI'O OH SIBJISIETCS.

2.4. PaboTHMK MOXeT o0pabarbiBaTh u nepefaBate  CIyxeOHYIo
MH(QOPMAITHIO IPH COOIIOIeHUH eicTByommx B YMIT «EPKI] r. Tomcka» HOpM
U TpeOOBaHUM, NPUHATEIX B COOTBETCTBHU C 3aKOHO/JIaTeJILCTBOM Poccuiickoii
Deneparun.

PaboTHux 00s3aH npuHEMATH COOTBETCTBYIOIIHE MEPHI IO 0OECIEYeHHUIO
0€30MaCHOCTH ¥ KOHDHIEHIIMATEHOCTH HH(pOPMaINH, 338 HECAaHKIHOHMPOBAHHOE
PasryallleHie KOTOPOH OH HECeT OTBETCTBEHHOCTh WM (M) KOTOpas craja
M3BECTHA €My B CBA3M C UCIIOJHEHHUEM UM JIOJDKHOCTHBIX 00S3aHHOCTEI.

2.5. PaboTHHK, HaIeIeHHBI OpPraHu3alHOHHO-PACIIOPS AU TEIEHBIMH
TTOJTHOMOYHAMH 10 OTHOIICHHMIO K APYTUM pabOTHUKAM, TOJDKEH CTPEMHUTHCS ObITh
Ant  HEX  00pasuoM  mpodeccHoHaTH3MA, OesympeuHoif  penyTamuu,
CIOCOOCTBOBATL  HOPMHPOBAHMIO B OPTAHM3AIUH JHOO ee HOJIpa3IeeHHH
OnaronpusTHOTO ms  3QdeKTHBHON  pPaGoTH MOPaTIbHO-IICUXOJIOTHIECKOTO
KIIMAaTa.

Pabornux, HaZle/IeHHBIH OpraHU3alHOHHO-PACIOPSI AU TEILHBIMU
TIOJTHOMO'HSIMH 110 OTHOIICHHIO K IPYTUM PabOTHHUKAM, TPHU3BAH:

- TPYHMMATL MEPEI IO NPEAYNPEXKICHUIO KOPPYIIMH, & TAKKe Mepsl K
TOMy, 4YTOOBI TOJYMHEHHBIE eMy paGOTHHKM He JIOITYCKalld KOPPYILHOHHO-
OMACHOTO TIOBE/ICHUS, CBOMM JINYHEIM [OBE/ICHHEM IOJaBaTh MPUMEp HECTHOCTH,
GeClpUCTPaCTHOCTH U CHPABETHBOCTH;

- HE JONYCKaTb CIy4aeB INPHUHYXKICHHS DPAaOOTHHKOB K YYacTHIO B
ACATCILHOCTH  NONUTHYECKUX  IMApTHM, OOIIECTBEHHBIX OOBEIMHEHUH u
PEIUTHO3HBIX OpraHu3allnif;

- MO BOSMOXHOCTH TIPUHHMATh MepBl MO MPENOTBPAIICHUIO HIIH
YPEryTUPOBAHUIO KOH(IINKTA HHTEPECOB B Cllydae, €M eMy CTaio M3BECTHO O
BOSHMKHOBEHWMM y PabOTHMKA JMYHOM 3aMHTEPECOBAHHOCTH, KOTOpAs IIPUBOIHT
UITH MOXET IIPHUBECTH K KOHDITUKTY UHTEPECOB.

3. PekomenmaTenbHble STHYECKHE IPABUIA C1y:Ke0HOT0 MoBeqeH s
paboTHHKOB

3.1. B cuyxeGHoM mnoBemeHnn paboOTHUKY HEOOXOAMMO HCXOIUTH U3
KOHCTHTYIMOHHBIX IIOJIOKEHHH O TOM, 4TO 4eJOBEK, €ro HpaBa W CBOOOIBI
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SBIISIFOTCSL  BBICIIEH LEHHOCTBIO M K&XKIBIA TIPOKIAHUH HMEeT IMpaBo Ha
HEIPMKOCHOBEHHOCTh YACTHOM JKM3HHM, JIMYHYIO M CEeMeHHYI0 TaiiHy, 3alluTy
4eCTH, JOCTOMHCTBA, CBOEr0 JOOPOro UMEHH.

3.2. B ciry)xeOHOM nOBeIeHUH pabOTHHK BO3IEPKHBAETCS OT:

- mo0oro BHIA BBICKA3bIBAaHHUM W JNEHCTBUH IUCKPUMHUHAIIMOHHOI'O
XapakTepa II0 IpH3HaKaM II0jla, BO3pacTa, pachl, HAIMOHAJBHOCTH, SA3BIKA,
IPaXIaHCTBA, COLMAIBHOIO, HMYIIECTBEHHOIO MJIH CEMEHHOI0 IOJIOXKEHHUS,
ITOJTUTHYECKUX WK PEIIMTAO3HBIX TIPEeAIIOYTEHHIH;

- TIpyOOCTH, TIPOSIBICHUH IPEeHEOPEIKUTEIHHOTO TOHA, 3aHOCYMBOCTH,
IPEIB3STHIX 3aMEYaHMM, IPeIbsSBICHHS HENPAaBOMEPHBIX, HE3aCIyKEHHBIX
OOBHHEHHI;

- Yrpo3, OCKOPOWTENBHBIX BBIPOKEHHUW WIH DPEINIHK, [AeHCTBHIA,
MIPEISTCTBYIOLINX HOPMAaJIbBHOMY OOIICHHTO 15R1051 IIPOBOLIUPYIOLIKUX
IIPOTUBOIIPABHOE TIOBECHHE;

- INpPUHATHA TNHILM, KypeHHs BO BpeMs CIIy)XeOHBIX COBellaHwmii, Oeces,
WHOTO CIy’)KeOHOro OOIIeHNS ¢ TpaykIaHaMH.

3.3. PaboTHuKHM IIpU3BaHbI CIIOCOOCTBOBATE CBOUM CIIYXKEeGHBIM IOBEICHHEM
YCTAHOBJIEHHIO B KOJUIEKTHBE EJIOBBIX B3aUMOOTHOIIEHUH M KOHCTPYKTHBHOIO
COTPYIHMYECTBA IPYT C IPYTOM.

3.4. PaboTHMKM JIOJOKHBI OBITH BEIKIHUBEIMH, J00pOKENATEILHEIMH,
KOPPEKTHBIMK, BHHMATENIBHBIMH M IIPOSBIATH TEPHUMOCTE B OOIIEHHH C
rpaxJaHaMy M KOJUIETaMH.

3.5. BHemnu#d Buj paOOTHHKA TIPH UCIOJHEHWM KM JIOJDKHOCTHBIX
00s3aHHOCTE! B 3aBHCHMOCTH OT YCJIOBHE TPYIOBON HeATENBHOCTH IOJKEH
CHOCOOCTBOBaTb YBaXXHTEIBHOMY OTHOUIGHWIO rpaxman k YMII «EPKI]
r. ToMcka», a Takxe, IpU HEOOXOAMMOCTH, COOTBETCTBOBATH OOIIENPUHITOMY
JIEJIOBOMY ~ CTHIIIO, KOTOPBEIM OTIWUYAIOT CAEPKAHHOCTh, TPaTHIIHOHHOCTS,
aKKypPaTHOCTb.



